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1. Onuc HaBYAJBLHOI JTUCHUILIIHHA

HalimeHyBaHHS MTOKa3HUKIB

OcBiTHIHI

CTYIIIHb

XapaKTepHUCTHKA

HaBYaJILHOI JUCIUAILIIHA

Jenna popma

HaBYaHHA

3a04Ha

¢popma
HABYAHHSA

KinmpkicTs KpenuTiB — 3

3aranabHa KUJIbKICTh TOAUH -

90

OakanaBp

Oo0oB’sA3K0Ba

Pik minroroBkm:

1-i1

1-i

Cemectp

2-1

2-1

Jlexuii

10 ron.

2 TOJI.

IIpakTH4Hi, ceMiHapcbKi

roa

roa.

JlabopaTopHi

26 Tox.

6 roxg

CamocriiiHa podoTa

52 ron.

70 ron

KouncyabTamii

2roxn

2rong

Bun koHTpOITIO:

3AIK




2. MeTa BUBYEHHS HABYAJILHOI JMCIUILIIHA
MeTtor0 BUBYCHHS HAaBYANBHOI IUCHUILUIIHM € PO3BUTOK iH(OpMAIiiHOT

KyJbTypu MaiOyTHIX OakanaBpiB 3 xopeorpadii uepe3 cHUCTeMaTH3aIlll0 Ta
y3arajJlbHeHHS TEOPETUYHOI 0a3u 3HaHb 3 1HQOPMAIIMHUX TEXHOJIOT1H, TPAKTUIHUX
HAaBUYOK 3aCTOCYBAaHHSI MPHUKIIATHOTO MPOrpaMHOTO 3abe3rnedeHHs B mpodeciiiHii
JISITBHOCTI.

MeToau HaBYaAHHS
[IpakTruHi MeTomM HaBYaHHSA (MPAKTWYHI 3aBIaHHS Ta JOCIITHI POOOTH),

1HAWBITyaJIbHI POEKTH, AUCTAHIIIIHI OCBITHI TEXHOJIOT1i, CAMOHABYaHHSI.
Memoouku ma mexHono2ii HaguamHsl

— TeopeTuko-iH(opMalliitHi (yCHUN BUKIIAM, JICKIIsl, KOHCYJIbTAIlisl, TOSICHEHHS),

— MPaKTUKO-OIepauiiini (IpaKTUYH1 BIPaBy)

— TOILIYKOBO-TBOPYi (MO3KOBA aTaka, aHaji3 CUTyaIli),

— camocTiiiHa poOoTa (BUKOHAHHSA TECTIB, BIIPAaB),

— KOHTPOJIbHO-OI[IHIOBAJIbHI (3aXHUCT MPAKTUYHUX POOIT).

3. IlepeaxymMoBHM 1Jisi BUBYEHHS THCIMILIIHH

[lepenyMoBOIO 1711 BUBYEHHS JUCHUIUIIHU € MIKUIBHUNA Kypc 1H(OPMATHKH.
BuBuenHs pmucHUIUIIHK Tiependadyae JOTPUMAHHS —aKaJeMIdHOI JTOOpPOYECHOCTI
3M100yBauaMM BHWINOI OCBITH, Mepeadavae: MOTPUMAHHS HOPM 3aKOHOAABCTBA PO
aBTOPCHhKE TMPaBO 1 CyMiXHI TpaBa; MOCWIAHHS Ha Jpkeperna iHdopmarii y pasi
BUKOPUCTAHHA 1/€¥, pO3po0O0K, TBEPKEHb, BIJOMOCTEH; HaJaHHS JOCTOBIPHOI
iH(popMarllli mpo pe3yiabTaTH BIACHOI HaBYAJIbHOI, HAyKOBOI, TBOPYOI AiSUIBHOCTI,
BUKOPHUCTaHI METOAMKHU JOCIIKEHB 1 JpKepena 1HpopMallii; caMOCTiiiHE BUKOHAHHS
3aBJlaHb MOTOYHOTO Ta IMJICYMKOBOTO KOHTPOJIIO Pe3yJIbTaTiB HaBYaHHS (11 oci0 3
OCOOJIMBUMU OCBITHIMH TIOTpeOaMU 111 BUMOTA 3aCTOCOBYETHCA 3 YPaXyBaHHAM IXHIX
1HUBITyaTbHUX TTOTPEO 1 MOKIIMBOCTEH )

(«ITonoxeHHs PO cucTeMy 3a0e3NeueHHs aKkaAeMiqHO1 JOOPOUECHOCT1 Y OCBITHhO-HAYKOBIH
nismbHOCTI CyMCBKOTO JIEP)KAaBHOTO TenaroriyHoro yHiBepcutety imeHi A. C. MakapeHkay, 110

yXBaJieHE pIIIEHHSM BY€HOI paau yHiBepcuTeTy mpotokon Ne 12 Bim 18 wepBHa 2020 poky
https://sspu.edu.ua/images/2020/doc/polozhennya pro_sistemu_zabezpechennya ad_ 2866f.pdf ).



https://sspu.edu.ua/images/2020/doc/polozhennya_pro_sistemu_zabezpechennya_ad_%202866f.pdf

4. KoMIIeTEHTHOCTI Ta MPOrpaMHi pe3yJbTaTH HABYAHHA

IIporpamMHi KOMIIETEHTHOCTI

InTerpanbna IK. 3patHicTh po3B’sI3yBaTH CKJIAQJHI CHEIliali30BaHi 3agavi Ta
KOMIIETEHTHICTh MpaKkTU4HI IpobsieMu B xopeorpadii, MUCTEIBKIN OCBITi, BUKOHABCHKIM
JISITBHOCTI, 110 Tependadae 3acTOCyBaHHS TMEBHUX TEOPIM Ta METOMIB
xopeorpadiqyHOro MHCTENTBA 1 XapaKTEPHU3YEThCS KOMILIEKCHICTIO Ta
HEBU3HAYEHICTIO YMOB..

3araabHi 3K02. 3patHicTh 30epiraTd Ta NPUMHOXXYBaTH MOpalbHi, KYJIbTYpHI,
KOMIIETeHTHOCTI HAyKOB1 I[IHHOCTI 1 JIOCATHEHHS CYCIUIBCTBA Ha OCHOBI PO3YMIHHS
icTopii Ta 3aKOHOMIPHOCTEH PO3BUTKY MPEAMETHOI 00acTi, ii micus y
3arajpHId CHCTEMI 3HaHb PO MPUPOIY 1 CYCHIIBCTBO Ta Y PO3BUTKY
CYCIIbCTBA, TEXHIKM 1 TEXHOJIOTiH, BAKOPUCTOBYBATH Pi3HI BUAM Ta
dbopMu pyXOBOi aKTHBHOCTI ISl aKTUBHOTO BIAMOYMHKY Ta BEJACHHS
3JI0pPOBOTO CIIOCOOY KUTTSL.

3K03. 3pmaTHICTH CHIUIKYBaTUCS IEPKABHOK MOBOIO SIK YCHO, TaK 1

MMICEMOBO.

3KO05. HaBuuku 31ificHeHHs O€3I1€YHOT TISIIBHOCTI.
CrheniajabHi CKOs. 31aTHICTh BUKOPHCTOBYBAaTH HIUPOKUT CIEKTp
(paxosi, MDKIMCHUIUTIHAPHUX 3B’ SI3KIB JIJ1s1 3a0€3MeueHHs OCBITHBOTO MPOIIeCy B
npeaverni) MOYATKOBUX, MPO(UTEHUX, (haXxOBHX 3aKJ13/1aX OCBITH.

CKO06. 3parHicTh BHKOPUCTOBYBAaTHM 1 PpO3pOONSTH  CydYacHi
IHHOBAIIiITH1 Ta OCBITHI TEXHOJIOTIi B raily3i KyJIbTYpH 1 MUCTEITBA.
CKO09. 3narnicts 30uparu, oOpoOIsSITH, aHANi3yBaTH, CUHTE3yBaTH Ta
IHTepIpeTyBaTH XYyIOXKHIO iH(OpMAIil0o 3 METO0 CTBOPEHHS
xopeorpadiuHOi KOMITO3HIIII.

CK10. 3paTHiCT 3acTOCOBYBaTH TpaguliiiHI W albTepHATHBHI
1HHOBAIIiITHI TexHounorii (Bimeo-, TV-, mudpose, Meaia- MUCTEITBA 1 T.
1H.) B IpolLiecl CTBOPEHHS MUCTELBKOro MPOEKTy, Horo peamnizauii Ta
Ipe3eHTallii.

CK16. 3naTHICTh JOTPUMYBATHCh TOJIEPAHTHOCTI Y MI>KOCOOUCTICHUX
CTOCYHKaX, €THYHHUX 1 JOOpPOYMHHHMX B3a€EMOBIIHOCHUH Y cdepi
BUPOOHUYOI AiSUIBHOCTI.

KOMIIETEHTHOCTI

IIporpamHi pe3yJbTaTH HABYAHHS

[TP03. BinbHO CHJIKYBaTUCh JEPKaBHOI MOBOIO YCHO 1 MUCbMOBO 3 Ipo(eciiHUX Ta AUTOBUX
MUTaHb.

[IP11. BukopucToByBaTH IHHOBAIIMHI TEXHOJIOTii, ONTHUMaJbHI 3aco0U, METOJUKH,
CIpsIMOBaH1 Ha YJIOCKOHAJICHHS MPOQECIiHOT JiSTTbHOCTI, MiABUIIIEHHS OCOOUCTICHOTO PIBHS
BOJIOJIIHHS (haXOM.

[1P12. BiamykoByBaTH HeoOXiAHY iH(opmalio, KPUTUYHO aHaJi3yBaTH 1 TBOPYO
MIEPEOCMUCIIIOBATH i Ta 3aCTOCOBYBATH B MPOIEC] BUPOOHUUO]T TISITBHOCTI.

[1P21. Po3BuBaTH KOMYHIKaTUBHI HABUYKH, KPEaTUBHY 1 O3UTUBHY aTMOC(epy B KOJIEKTHUBI.

4. KpuTtepii oniHIOBAHHS Pe3YJIbTATIB HABYAHHS

HIxana .
EKTC Kpurepii oniHioBaHHSI HABYAJIbHUX JOCATHEHb CTY/EHTA

CryneHT y MOBHOMY 00cCs31 BOJIOJI€ HaBYAIBHMM MarepiajioM, TJIHOOKO Ta
90-100 BCEOIYHO PO3KpUBAE 3MICT TEOPETUYHUX IHUTaHb, BITBHO CaMOCTIHHO Ta
apryMEHTOBAHO KOPUCTYETHCSI TEOPETUYHUMH 3HAHHSIMM; 3aCTOCOBY€E 3HAHHS MPU
pO3B’sI3yBaHHI 3aBJaHb, MOXE TOSCHHUTH XiJ pPO3B’s3aHHS, apryMEHTYBaTH




e(eKTUBHICTh NUIAXY X BUKOHaHHS. [IpaBUIBLHO BHKOHYE TECTYBaHHS Yy MeXax
noHax 90%. CTyeHT IEeMOHCTPYE Y HasIBHOCTI pe3yJIbTaTH BUKOHAHHS BCiX BUIIB
HaBYAJIbHO1 poOOTH, epedadeHnX poOOYO0 MPOTPAMOI0

CTyeHT 10CTaTHBO MOBHO BOJIOZIE€ HABYAJILHUM MaTepiaioM, 00rpyHTOBaHO HOTo
BUKOPHCTOBYE TIi/1 4aC YCHUX BUCTYIIIB Ta MUChMOBHX BiJIOBIiJICi, B OCHOBHOMY
PO3KpPUBAE 3MICT TEOPETHUUHUX MHUTaHb, PO3B’SI3y€ 3aBJAaHHS, BUKOPUCTOBYIOUYH
pu oMy 000B’3KOBY JiTeparypy. [Ipu BUKIajaHHI 1EIKUX MUTaHb HE BUCTAYAE
82 -89 | mmbOuHM Ta apryMeHraiii, JOMYyCKAlOThCA NIPH I[bOMY OKpPEeMi HECYTTEBI
HETOYHOCTI Ta HE3HA4YHI MOMWIKHU. [IpaBUIBHO pO3B’sI3y€ OUIBIICTH 3aBJaHb
TECTyBaHHsI, 10 CTaHOBUTH Bia 82 1m0 90%. 3aBmaHHs Ja0OpaTOPHUX 3aHATH
BUKOHY€ Y IOBHOMY 00Csi31

CryzeHT B 1IJIOMY BOJIOJII€ HABYAIILHUM MaTepiaioM, BiITBOPIOE HOr0 OCHOBHHIA
3MICT MiJ 9ac yCHUX BHCTYIIIB Ta MHCbMOBHX BiANOBiAEH, aye 6e3 rIMOOKOro
BCeOIYHOTO aHami3y, OOTPpYHTYBaHHsA Ta apryMeHTarlli, O3HAaHOMJICHHHA 3
OCHOBHHMMH JDKEpENIaMH, JOMYCKA€ CYTTEBI HETOUHOCTI Ta MOMMIKH. [IpaBMiIbHO
PO3B’sI3y€ YaCTUHY TECTOBUX 3aBJaHb, 1110 CTAHOBIATH BiA 74 mo 81%. 3aBnanus
n1a00paTOPHUX 3aHITh BUKOHYE Yy 00cs31 He MeHme 74%

BinpHO BoONOi€ MaTepianoM JIeKIil, aine He MOKE HaBECTH BIIACHHUX MPHUKIAIB.
@OparmMeHTapHO, MOBEPXOBO 0€3 apryMeHTalii Ta oOrpyHTYBaHHs BiJIOBila€e Ha
3allUTaHHA, HEJJOCTATHBO PO3KPUBAE 3MICT TEOPETUYHUX MHUTaHb Ta JIAOOPAaTOPHi
3aB/IaHHS BUKOHY€E 3 CYTTEBUMH HETOYHOCTSIMH, ITPABHIIBHO PO3B’S3y€ 3aBIAAHHS
TECTOBUX NMUTaHb y Mexax Bifg 64 1o 73%. Bukonye 3aBmaHHs 1ab0paTOpHHUX
3aBaaHp noHajg 64%

Bononie marepianom JeKIiif, He BUSBIISE TOJJATKOBE OTMIAHYBAHHS Ta PO3IIUPEHHS
3HaHb. 3HA€ OCHOBHI MOHSTTA, BiAYyBa€ TPYIHOLI y HaBeIEHHI NPUKIAIIB,
60 — 63 | aprymeHTamii MoyoxeHb, MOSICHEHH1 KPOKIB pO3B’sI3aHH 3aB/1aHb. Biamnosimzae Ha
TecTOB1 3aBHaHHs y Mexax Bil 60 no 63%. Bukonye 3aBpaHHs 1a00paTOpHUX
3aBgaHb noHax 60%

CryneHT He BOJOJi€ TEOPETUYHUM MaTepiajoM 3 AUCIHILTIHU, PO3B’SI3y€ MPOCTi
MPAKTUYHI 3aBJaHHs. JlOITyCKae CyTTEBI MOMUIIKH, HE MOXKE TIOSICHUTH aJITOPHTM
PO3B’sI3yBaHHS MPAKTUYHOTO 3aBAaHHs. PO3B’sg3ye 3aBlaHHS TECTOBUX MHUTAHb y
Mexax 36-59%

CTyzeHT He BOJIOJIi€ TEOPETUYHUM MaTepiaioM. BUKOHaHHS IpaKTUYHUX 3aB/IaHb
1-34 BUKJIMKAIOTh 3HAa4yHI TpyAHOLIl. BinmoBinae Ha TECTOBI NMUTaHHSA Ta BHUKOHYE
3aBJIaHHsI Ja00opaTOpHUX poOIT y Mexax Bia 0- 1o 35%

74 -81

64 -73

35-59

Po3noais 6aJiB 3a TeMmamu

IToToyHHMIT KOHTPOIbL Jarainna
Po3ain 1 Po3ain 2 Pazom cyma
T1 T2 T3 T4 TS5
5 5 20 5 25 60
KonTpoas camocriiiHoi po6oTu 100
15 25 40

* 3rigao 3 [MonoxeHHsM «/Ipo nops0ok U3HAHHA pe3yIbmamié HAGYAHHA Y HedhopmanbHill ma/abo
iHghopmanwhiil ocgimi y Cymcvromy 0epaicasHomy nedazociyHomy yHisepcumemi imeni A.C. Makapenka.
Hoesoto  pedaxyiero» Binm 28.11.2022 poky MOXJIMBE 3apaxyBaHHsS pe3yJbTaTiB HaBUaHHS.
[Tepe3apaxyBaHHIO MOXKYTh HiAJIATATH Pe3ylbTaTH HABUAHHS, OTPUMAaHI IIISIXOM HedopManbHOI Ta/abo
1H(pOpMaTBHOT OCBITH, IO 32 TEMATHKOIO, 00CSITOM BHBYCHHS Ta 3MICTOM BiAMOBIAAIOTH SIK HAaBYAILHIN
JUCLMIUTIHI B IIUIOMY, Tak 1 i OKpeMOMY pO3aily, Temi (TemMaMm), 1HIUBIAyaJIbHOMY 3aBJaHHIO
(KOHTPOIBHIA pOOOTI TOIIO), SKI MepeadadeHi poOOYO0 MPOTPaAMOIO JTAHOI HABYAIBHOI TUCIUTUIIHH.
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O06csr 3apaxyBanHs B roguHax/kpeaurax ECTS Bu3HauaeTbest 3TiIHO 3 MEPETIKOM KOMIETEHTHOCTEH i
pe3yabTaTiB HaBYaHHS, MIepeI0aYCHIX TAaHOI0 POOOUYOI0 TPOrpaMor0. 3apaxyBaHHs pe3yJIbTaTiB HABUYAHHSI,
3100yTHX Yy HehopManbHiii Ta/abo iHpOpMaNIbHIi OCBITI, 3AIHCHIOETHCS Y BIAMOBIIHOCTI A0 MYHKTIB 3.6-
3.9 nazpanoro [lonoxenHs.

IIIkana oninloBanua: HanioHaadbHa Ta ECTS

Cvma 6alLis 38 Bei BUILI O11iHKa 3a HAIlIOHAJILHOIO HIKAJIOK
y . v Ouinka ECTS .
HaBYaJIbHOI JISIJIBHOCTI 1A CK3aMCHY, 3aJIIKy, KypCOBOT'O IIPOCKTY
(po60TH), TPAKTUKH
90 - 100 A BiAMiHHO
82 -89 B
noope
74 - 81 C
64 - 73 D
3a10BIIILHO
60 - 63 E
35-59 EX He3a10BLIbHO 3 MOKJIHBICTIO MOBTOPHOI'O
CKJIAAHHA
1-34 F He3aJ0BIIbHO 3 000B’A3KOBUM
MOBTOPHUM BHBYEHHSAM U CUHUILTIHA

5. 3aco0u AiarHOCTUKY Pe3yJIbTATIB HABYAHHS

3acoOu A1arHOCTHKU pe3yJIbTAaTiB HAaBYaHHS MPOBOISATHCS BIJMOBIAHO 10
BuMor llonoxenns «llopsodox opeanizayii nomoyno2o, cemecmpo8oco KOHmMpOIIO
ma niocymxkogoi amecmayii 3000y8auié SuUWOi oc8imu i3 BUKOPUCHAHHAM
oucmanyiunux — mexnonociu y  CyMcbKoMy — 0epiHcasHoOMy  neoa2o2i4HOMY
yuisepcumemi imeni A. C. Makapenka (8io 25 mpasusa 2020 poky).

Cucrema OIIHIOBAaHHS € AJUTUBHOIO 1 Tepeadavae HAKOMWYEHHS OalliB 3a
pI3HMMH BHUJaMU POOIT: BUKOHAHHS JabOpaTOpHUX pOOIT Ta IXHINA 3aXUCT,
KOMIT FOTEPHE TECTYBAHHSI.

6. [Iporpama HaABYAJIBHOI T CHUTLTIHI

6.1 Indopmaniiinuii 3MicT HABYATBLHOI IMCHUILIIHH
PO3JLJI I. Indopmaniiini cucreMu.

Tema 1. Indopmauniitni npouecu. Indopmartis. BractuBocti iH(opmarrii.
Bunu indopmarii. Jani. Cocobu nepenadi ta oTpuManss iHbopmairii. Oaunuin
iH(popmarlii. ABTopcbke mpaBo. AkagemMiuHa 100podecHicTh. [lomyk qanux

Tema 2. Jloriuna crpykrypa iHdopmaniiiHoi cucremMH. ArnapaTHe Ta
nporpamue 3abesnedeHHs. OneparniiiHi cuctemu. daiinoBa cucrema. [Ipuknagne

nporpamHe 3ade3neueHHss. KoM toTepHi TEXHOJOTII B raimy3l MUCTEITBA.



PO3ALJI I1. OnpanoBaHHA TaHHUX.

Tema 3. Etanu po0oTm Hax TeKCTOBUM [0KyYMeHTOM. CTBOpEHHS,

penaryBaHHs, popMaTyBaHHs, peLIEH3yBaHHs, APYK JTOKYMEHTIB.

Tema 4. Ilpe3entranis Ta Bidyandizaumis manmmx. [Ipesentarii. CtpykTypa

npesendTartii. [lepexomau. luzaitn. BukopucranHs aniMarlii, ayaio Ta Bieo 00’ €KTiB.

Tema 5. Anani3 indopmanii. Ananiz iHpopmarlii B cepe10oBUII TaOIUIHOTO

nporecopa.

ABTroMarusaiigs OOYHCIIEHB.

Maiicrep

BOyIOBaHMX  (DYHKIIHN.

Cratuctuuni Ta noriydi ¢yskiii. [TodynoBa aiarpam i rpadikis ix aHaumi3

6.2.CTpykTypa Ta 00CST HABYAJIbHOI I CHUILTIHI

KinekicTh rognn

[enna ¢popma

3aouHna popma

= < = s 2 <
Hasen c|wz| 88 Es| E o | =z | 52 | E¢=
po3aijiB i Tem s = | E=| FE 2 5 = = = B
g g Sz 8 k] 2, 3 5 S = 28
~ | 5|88 Z&| ¢ > | 5| 8&8 | &
< S ® = s
= o <z =g ©
PO3I1JI 1. Indopmauniiina cucrema
Tema 1. [HdopmartiitHi 13 | 1 5 10 13 )
IIPOLIECH.
Tema 2. Jloriuna
CTpyKkTypa iHopmaniiinoi | 13 | 1 2 10 13
CUCTEMHU.
PO31JI I1. OnpanoBaHHs TaHUX
Tema 3. Etanu po6otu
HaJl TEKCTOBUM 24 | 4 | 10 10 24 1 2
JOKYMEHTOM.
TeMa 4 HPGSGHTEIIIISI Ta 12| 2 2 3 12 5
Bi3yastizailisi JaHuX.
Tema S. Artais 28| 210 2 | 14 |28 1| 2
iH(dopMalii.
Beboro 90 | 10 | 26 52 2 90 2 8 80




Temu 1a00paTOPHUX 3AHATH

Ne Kiabkicrn

3/ Ha3Ba Tremu B—

1. | BukopucTaHHs CTaHAAPTHHUX JOAATKIB ONEPAIIHHOI CHCTEMH. 2

2. | Ilomyk iHpOpMaIIHHUX JKEPE . 2

3. | CtBOpeHHS CTPYKTYPH JOKYMEHTY. 2

4. | OdbopmiieHHS TaOIUIIb. 2

5. | Bukopucranus rpagiuHux 00’ €KTiB. 2

6. | PemaryBanns, popMaTyBaHHS Ta PELICH3yBaHHS JOKYMEHTY. 2

7. | CTBOpeHHS IpEe3eHTaLIH. 2

8. | ABTO3amoBHEHHS. ABTOMATH3AIlisI 00K CIICHb. 2

9. | Bukopucranus Maiictpa ¢yHkiiin. CTaTucTiuuHi QyHKIIII. 2

10. | [ToOymoBa miarpam i rpadikis. 2

11. | Anani3 rpadiyHUX JTaHUX. 2

12. | 3acTocyBaHHS JIOTTYHUX (DYHKIIIH. 2

13. | BukopucTtanas yMOBHOTO (hopMaTyBaHHS. 2
Bceboro: 26

7. PexomeHa0BaHi Jxkepesia inpopMmanii
OcHoBHi:
1. Alexander M., Kusleika R., Walkenbach J. Excel 2019 Bible. John Wiley &

Sons. 2018 p. URL.: https://www.academia.edu/42074058/Excel 2019 BIBLE
Beskeen D. W. lllustrated Microsoft Office 365 & PowerPoint 2016:
Introductory 1st Edition. Cengage Learning, Inc. 2016. 144 p. URL:
https://fkg.usu.ac.id/images/Illustrated-Microsoft-Office-365--Office-2016-
Introductory-by-David-W-Beskeen-Carol-M-Cram-Jen.pdf
Carey P., Oja D., Parsons J., Pinard K., Romer R. New Perspectives Microsoft
Office 365 & Office 2016. Cengage Learning. 2016. 288 p.
Dan G. Word 2016 For Professionals For Dummies. John Wiley & Sons Inc.,
2016. 352 p.
Harvey G. Microsoft Excel 2016: All-in-One For Dummies. Wiley, 2016.
819 p.
Shaffer A., Pinard K. New Perspectives Microsoft Office 365 & Word 2016:
Intermediate. Cengage Learning, Inc. 2017. 672 p.

2.

3.

4.

5.

6.

7.
8.

Wilson K. Essential Office 2016. Elluminet Press. 2017. 592 p.

AbeTka po3yMoBoi mpati. [HPopMaliiHO-OCBITHI pecypcH Ha JONOMOTY Y
HaBYaHHI: 1HQOpMaLIMHO-METOANYHI pekoMeHaamii / Ykiagau [anoBuu A.M.
CBITJIOBOJICHK: [6.B.], 2015. 100 c.
https://www.slideshare.net/ssuserbf74fb/ss-75223241

URL.:



https://www.academia.edu/42074058/Excel_2019_BIBLE
https://fkg.usu.ac.id/images/Illustrated-Microsoft-Office-365--Office-2016-Introductory-by-David-W-Beskeen-Carol-M-Cram-Jen.pdf
https://fkg.usu.ac.id/images/Illustrated-Microsoft-Office-365--Office-2016-Introductory-by-David-W-Beskeen-Carol-M-Cram-Jen.pdf
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9. Bakamox T.A. Xwmapui TexHosorii B ocBiTi. HaBuambHO-MeTOMMUHUN
NOCIOHUK ISl CTYACHTIB (pi3UKO-MaTeMaTHUHUX (QaxynbTeTiB. XKutomup: Bug-Bo
KIAY. 2016. 72 c.
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12.  Meniateka — 3D-cuenn— [{udposa ocBiTa Ta HaBuanHs Bix Mozaik education.
URL.: https://www.mozaweb.com/uk/lexikon.php?cmd=getlist&let=3D

8. IncTpyMeHTH, 00J1aJHAHHS Ta NPOrpaMHe 3a0e3MeYeHHs],
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